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Coordinates with animal care department on movement of animals from intake to their
appropriate housing location.

Accurate documentation of medical records

Responsible for printing and filling prescription medications as directed by the
Veterinarians, under the supervision of a Licensed Veterinary Technician.

Administer prescribed medication(s) to animals in accordance with the Nevada State Board
of Veterinary Medical Examiners

Caring for hospitalized pets by proper husbandry, medication, collecting samples, and
reporting to the DVM concerns

Performing laboratory procedures, including x-rays

Collecting diagnostic samples (i.e., urine, blood, feces, ear swabs, and skin scrapings)
Perform basic husbandry tasks to all animals housed in clinic (cleaning in-patient kennels,
providing food and water, etc.)

Demonstrate an understanding of infectious disease in patients and infectious disease
control

Collaborating with the team to maintain well-stocked clinic and surgical suites for efficient
operations and receive supply/inventory deliveries and distributes them to their designated
areas.

Ensuring the cleanliness and sterilization of instruments, equipment, and facilities,
maintaining a hygienic and organized environment

Engaging with foster parents, owners, and new adopters, providing crucial information and
support

Assist with public service events (vaccine clinics, spay/neuter, etc.}, both on and off-site, and
working with the events staff and others within the organization.

Fill in for other areas and perform other tasks/functions, as needed.

May be required to train new hires or volunteers.

Helps promote fundraising activities and solicit support of the agency overall

Participate in disaster preparedness and response activities for the shelter and community
as a it pertains to pet related needs

Maintain and promote a positive public image standard relevant to Nevada Humane Society
Professionally represent Nevada Humane Society with customers, donors, and business
partners

Wears company uniform and otherwise dress appropriately and professionally to project a
positive image to the public.

Interacts with co-workers and volunteers in an efficient and courteous manner to ensure a
cooperative team environment amongst all departments.

Attend and participate in departmental and shelter meetings. Attend educational
conferences/seminars as recommended/approved.

Address and/or report any safety hazards or unsafe use of NHS equipment.

Perform other duties as requested by direct management, and/or the CEO.

Working Conditions: Air-conditioned office or air-conditioned building with computer and internet
access. May require travel within a workday on a regular basis. Work is also performed outdoors and/or
offsite for shelter events. Use of personal vehicles may be required for fieldwork; mileage allowance will
be provided.
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e Positive attitude a must!

Additional Qualifications that would benefit this position:
e Experience in a nonprofit agency.
e Animal welfare experience.



